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INTRODUCTION 

 

 Asia-Pacific Nazarene Theological Seminary (APNTS) is an institution 
that values children highly. The Seminary believes that children are wonderful 
gifts from the Lord, and therefore, should be treated with respect, care, and 
careful attention. In this light, the following Child Protection Policy is created to 
protect both children and those who care for them inside and outside the APNTS 
campus. APNTS is opposed to all forms of child exploitation, including child 
labor, child trafficking, child prostitution, child sexual abuse and all other forms 
of abuse.  

 

 APNTS also believes that our faculty and staff, students, crew 
members, security guards, casual workers, office workers, parents, and 
caregivers (including nannies, Kids Klub teachers, Tae Kwondo instructor, and 
the like) are aware of this value of respect and care for children. The following 
policy is set forth to direct all interactions between faculty, staff, crew members, 
casual workers, other office workers and our children on campus. 

 

EXECUTIVE SUMMARY 

 

 The APNTS Child Protection Policy is aimed at reducing the risk of 
child abuse on campus. This policy provides the principles of child protection; 
definition of terms related with child abuse, neglect, and the like; workers’ code 
of conduct; process for disciplinary action; and the pledge of commitment.  This 
Child Protection Policy serves as a guide for children, parents, workers, faculty, 
and students for appropriate behavior in relation with children on campus.  

CHILD PROTECTION 

 

1. All individuals inside the APNTS campus including Asia Pacific Resource 
Center (APRC), Philippine Field Office (PFO), World Mission 
Communications (WMC), and Asia-Pacific Nazarene Theological Seminary 
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(APNTS) faculty and staff, students, crew members, security guards, casual 
workers, office workers, parents, and caregivers (including nannies, Kids 
Klub teachers, Tae Kwondo instructors, and the like) must sign a statement 
of commitment to child protection and child abuse prevention. 

2. All individuals at APNTS and other entities inside the campus have 
attended a one-time orientation on the APNTS Child Protection Policy. 

3. APNTS has designated one person as having protection responsibility, 
which includes monitoring and evaluating the policy, namely, the program 
director of the Holistic Child Development (HCD). 

4. APNTS has written and clearly understood guidelines and step-by-step 
procedures for dealing with complaints of abuse, which have clear time 
frames to resolve the complaints. 

5. The local plan of action on child protection is evaluated every five years. 
 

 

CHILD PROTECTION POLICY1 

 

I. Policy Statement/Objectives 

 It is the policy of Asia-Pacific Nazarene Theological Seminary 
(APNTS) to promote the protection of all children and to prevent child abuse in 
any form by providing reasonable guidelines to direct the interactions of APRC, 
PFO, WMC, and APNTS faculty and staff, students, crew members, security 
guards, casual workers, office workers, parents, and caregivers (including 
nannies, Kids Klub teachers, Tae Kwondo instructors, and the like) who come in 
contact with our children on campus. 

 As such, all APRC, PFO, WMC, and APNTS workers and students are 
required to sign and abide by an internationally accepted Statement of 
Commitment including a section on behavior protocols. 

 

II. Definition of Terms Related to Child Abuse2 

For the purpose of this policy, the following terms and concepts shall be defined 
as: 

                                                             
1This policy is adapted from the Child Protection Policy of Compassion 
2Unless otherwise noted, all terms defined in this section are from 

Compassion International Child Protection Policy. 
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1. Adult is any person 18 years or older;3 
2. Child/Children/Minor technically refer to person/s below 18 years of age 

or over 18 but unable to fully take care of themselves or protect themselves 
from abuse, neglect, cruelty, exploitations or discrimination because of a 
physical or mental disability or condition. 

3. Child Abuse refers to infliction of physical or psychological injury, cruelty 
to or neglect, sexual abuse, or exploitation of a child. 

4. Child exploitation is the hiring, employment, persuasion, inducement, or 
coercion of a child to perform in obscene exhibitions and incident shows, 
whether live, on video, or film, or to pose or act as a model in obscene or 
pornographic materials, or to sell or distribute said materials. 

5. Child Labor refers to situations where children are compelled to work on a 
regular basis to earn a living for themselves and their families, and as a 
result are disadvantaged educationally and socially, where children are 
separated from their families, often deprived of educational and training 
opportunities; where children are forced to lead prematurely adult lives. 

6. Child Sexual Abuse is the employment, use, persuasion, inducement, 
enticement, or coercion of a child to engage in or assist another person to 
engage in sexual intercourse or lasciviousness conduct or the molestation or 
prostitution of or the commission of incestuous acts on a child. 

7. Neglect is failure of a parent or legal guardian to provide-for reasons other 
than poverty-adequate food, clothing, shelter, basic education, or medical 
care so as to seriously endanger the physical, mental, social, and emotional 
growth and development of the child. 

8. Persons are all APRC, PFO, WMC, and APNTS faculty and staff, students, 
crew members, security guards, casual workers, office workers, parents, and 
caregivers (including nannies, Kids Klub teachers, Tae Kwondo instructors, 
and the like). 

9. Psychological Abuse refers to any harm to a child’s emotional or 
intellectual functioning which includes but is not limited to cursing, 
belittling, rejecting, and other similar acts. This may be exhibited by severe 
anxiety, depression, withdrawal, outward aggressive behavior, or a 
combination of said behaviors. 

10. Sexual grooming is a behavior that increases a minor’s susceptibility to 
sexual misconduct or reduces the likelihood of reporting. It includes 
anything that weakens a person’s resistance to exploitation or manipulation 
or interferes with the ability to say “no.”4 

                                                             
3Nazarene Safe: Creating a Safe Environment for God’s Family 

(Kansas City, MO: Nazarene Publishing House, 2011), 10.  
4Nazarene Safe, 10.  
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11. Vulnerable adult refers to any adult with developmental disabilities, 
physical impairments, learning disabilities, or who cannot protect himself or 
herself.5 

 

III. Policy Components 

 

A.  Advocacy and Awareness-Raising 

 Asia-Pacific Nazarene Theological Seminary (APNTS) shall meet its 
commitment to protect children and youth from possible sexual abuse and all 
other forms of abuse through the following: 

1. Ensure all persons shall receive a copy of our Child Protection Policy. 
2. Include the Child Protection Policy as one of the official documents in 

the orientation materials for those who may wish to apply to work at 
APNTS and the other entities located on campus. 

3. Provide information on the Child Protection Policy to all persons and 
even to parents and guardians of children on recognizing forms of child 
abuse, its signs and symptoms, child protection policies, and their 
implementation. 

4. Provide learning opportunities for all children on campus to be 
informed of their rights, personal safety, acceptable and unacceptable 
behavior of adults, and where they can go for help and advice when 
they experience or witness abuse, harassment, or exploitation. 

5. Seek to partner with churches, Christian NGOs, and other organizations 
working with children in raising the awareness of the situation and 
circumstances that negatively affect the development and growth of 
children and to contribute to finding solutions and actions that will 
address the concerns of children. 

6. Seek to develop and support researchers that seek to improve the 
quality of life of the children on campus. 

7. Participate in significant activities that promote the dignity of the child 
and those which seek to protect children from abuse and exploitation at 
local, national, and regional levels. 

 

B. Recruitment and Hiring 

 

                                                             
5Nazarene Safe, 10.  
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1. Every prospective staff, faculty, or worker regardless of employment 
status and position shall undergo a standard recruitment and orientation 
process which will explain APNTS’s Child Protection Policy. Effective 
screening should include the following components:6 

Waiting period 
Written ministry application 
Valid references 
Criminal background check 
Formal interview 
Mandatory training 
Documented personnel file 
Confidentiality  

2. APRC, PFO, WMC, and APNTS reserve the right not to hire persons 
who are unsuitable to engage with children. Applicants with prior 
conviction or ending cases on child abuse, pedophilia, and child 
trafficking or related offenses will not be entertained.  

3. In relation to workers hired by subcontractors, it should be made clear 
to subcontractors that all workers must undergo proper screening 
processes mentioned above.   

 

C. Worker’s Code of Conduct  

 The following general guidelines will serve as a Code of Conduct for 
all APRC, PFO, WMC, and APNTS volunteers, workers, caregivers, and 
teachers working with children and youth. 

 

1. In any organized activity involving children the “two-adult” rule, 
wherein two or more adults are present at all times to supervise the 
children, shall be strictly, and observed especially in secluded places. In 
counseling or prayer with children, visibility, transparency, and godly 
behavior should be observed.  

2. Any APRC, PFO, WMC, and APNTS persons accompanying children 
in official business or travel must be given proper written authorization 
by his or her immediate supervisor and parent of guardian of 
accompanied child/children. 

3. Workers of APRC, PFO, WMC, and APNTS must not stay overnight 
alone with one or more children regardless of gender, whether in the 
child’s home or elsewhere without permission from the parent or 

                                                             
6Nazarene Safe, 14.  
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guardian of the said child/children. It is expected for everyone to avoid 
being in a compromising or vulnerable situation. 

4. No person may fondle, hold, kiss, cuddle, or touch minors in an 
inappropriate or culturally insensitive way. Flirting, unwelcome 
flattering, or making suggestive comments to children on campus is 
never allowed. 

5. Spending excessive time alone with children must be avoided. If time 
alone with children is required, involved person(s) should notify 
parents first before spending time alone with them unsupervised. 

6. All persons must be entirely professional in their relationship with 
children on campus, while at the same time demonstrating Christian 
love and care. 

7.  Concern about perception, appearance, actions, and language with 
children must be considered. Persons must not use derogatory language 
or act in ways intended to shame, humiliate, belittle or degrade children 
or otherwise perpetuate any form of emotional abuse. Persons must not 
discriminate against, show preferential treatment, or favor particular 
children to the exclusion of others. 

8. Persons will not develop any physical or sexual relationship with 
children. Sexual abuse will not be tolerated by APNTS. 

9. Personnel will photograph and video children only when they are 
appropriately dressed. 

10. Personnel shall not hire minors as “house help” or be accessory to 
recruiting a minor to engage in any employment/work that is 
potentially abusive and would separate the child from his or her 
immediate family. Students hiring helpers should go to HR department 
of APNTS. 

11. When uncertain about the boundaries of appropriate or inappropriate 
behavior, Personnel must seek guidance without hesitation from the 
HCD Department of APNTS. 

12. Personnel must seek to live out holiness especially when dealing with 
children. 

  

  Any personnel proven after appropriate investigation to have violated 
any one of the following behavior protocols, to have been involved in the abuse 
of a child, and/or to have neglected to report any such situation of which he or 
she has become aware will be subject to disciplinary action including possible 
dismissal from employment. Appropriate government authorities will be notified 
as required. 

 The above Code of Conduct shall be evaluated every five years to 
ensure effectiveness and consistency of child protection implementation.  
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D. Reporting and Referral Guidelines for Child Abuse 

 Access to agencies in reporting child abuse cases has broadened 
through the years. But the present structures also allow the transfer of 
complaints from one agency to another in a way that leads to “double 
victimization.” The child becomes the victim of the abuse as well as of the 
system that seeks to provide responses to address the individual child’s case. 
This occurs when the progress of the case is seen as slow in one agency, or 
when services in one agency are not sufficient to address the needs of the abused 
child. Every time a child victim transfers from one agency to another, the same 
questions are asked and victims tell their stories over and over. The same tests 
are conducted and various sensitive and insensitive caregivers/service providers 
who carry out different tasks make the child twice, thrice a victim. 

 Therefore, it shall be the policy of APNTS to treat every child abuse 
case with utmost care and responsibility, if possible, minimizing transfer of the 
case from one agency to another. Likewise, APNTS in coordination with the 
Department of Social Welfare and Development (DSWD) shall ensure that 
appropriate remedial procedures are provided to the abused child such as, but 
not limited to medical, physical, or mental examination and treatment, 
enrolment in rehabilitation and treatment programs, counseling and filing of 
legal charges and provision of protective custody.  

 The following reporting procedures shall be followed in situations of 
suspected child abuse or molestation. 

 

  1. Internal Reporting 

a. Any personnel who becomes aware of possible abuse of a child or 
strongly suspects that a child has been abused should immediately 
report the incident to the HCD program director. Once a report is 
received, the program director should investigate and report 
immediately to the APNTS President. 

b. All reports of child abuse or suspicions of child abuse should be 
documented in writing by the Program Director of HCD. 

c. The first priority is to assess medical needs and other life threatening 
conditions of the abused child. The person concerned must seek help 
from a doctor in determining this. It is important that the child must be 
taken to the nearest hospital for thorough physical examination and be 
provided a medical certificate. 
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d. Except in emergencies (such as rape or incest where the police or 
DSWD should be contacted immediately), a report should be made first 
to the APNTS President, then to government authorities. No one 
outside of APNTS shall be contacted or informed until formal internal 
reporting steps have been completed, and until instructions from 
APNTS are given for appropriate external reporting. 

e. Under no circumstances should any personnel speak to the media 
concerning any allegations. The HCD program director is the 
designated spokesperson to deal with the media and will appoint an 
appropriate person to act as liaison with all other appropriate 
individuals and organizations external to APNTS.  

 

2. External Reporting/Referral 

a. Having satisfied the internal reporting process, APNTS shall initiate 
external reporting procedures to any of the following mandated 
institutions for proper investigation and handling of the case. 

a. Taytay Department of Social Welfare and Development Tel 
No: 284-47-10 and Taytay Police station No: 658-7267. 

b. National Bureau of Investigation (NBI Main Office, Ermita 
Manila) Tel. 523-8231 to 38 

c. Taytay Women’s Crisis and Child Protection Office 
(Philippine National Police Operation Center) (632) 723-0401 
local 5444/3697 

 

b. If the internal investigation proves the report to be groundless, the 
internal audit would record its findings, and, in some cases, report to 
the community. (If the case is known by the community, it would so 
report; if not, it would record its findings and maintain a file.).  

c. Respect for the child’s privacy will be observed in the entire process. 
The identity of the child and other particulars such as the address and 
names of parents of the child shall not be disclosed except to the 
investigating agencies. APNTS will make every effort to keep child 
abuse cases confidential. Any person proven to have made 
unauthorized disclosures to any third party will be subject to 
disciplinary action.  

d. APNTS shall ensure that the agency to which the report was made 
assumes  

responsibility for the case and ensure that the child is being cared for. It 
shall ensure that the abused child shall receive the necessary support for 
his or her recovery and restoration. This assistance may be done in 
coordination with DSWD. 
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e. In a case when the offender is a child on campus, the same procedure 
for children in conflict with the law stated in Article 189-204 of the 
Child and Youth Welfare Code (PD 603) and the Rules of Juveniles in 
Conflict with Law and the Department of Justice shall be applied. 
APNTS will likewise ensure that the child in conflict with the law and 
his or her family is provided appropriate Christian counseling, 
psychological and medical support that may be deemed necessary for 
his or her rehabilitation. 

 

3. Responding to Allegations7 

a. Response to the alleged victim: Take allegations seriously. The care and 
safety of the alleged victim is top priority. Protect confidentiality to the 
degree possible. 

b. Response to the alleged abuser: The accused should be relieved of all 
responsibilities involving minors promptly and respectfully, protecting 
confidentiality to the degree possible. 

c. Response to the APNTS community: Respond to the community by reading 
from a prepared, written statement without revealing details or identities. 
Assist the community in dealing with the crisis through support groups, 
individual counseling, and parent meetings. 

d. Response to the media: If media wants to cover the incident, the HCD 
program director is the designated spokesperson. This spokesperson should 
speak from a prepared written statement on behalf of the community to the 
media. 

 

E. Case Management of Child Abuse Allegations 

 

PROCESS FOR DISCIPLINARY ACTION TAKEN ON WORKERS 

 

 APNTS commits to respecting the dignity and worth of every person. 
When a worker of APRC, PFO, WMC, and APNTS is proven to have 
committed child abuse or any form of child molestation, the following shall be 
the disciplinary action that would be conducted: 

 

                                                             
7Nazarene Safe, 18.  
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a. In the event of an incident of an alleged child abuse by a person from 
APRC, PFO, WMC, or APNTS, the President shall be informed by the 
HCD Program Director within 24 hours of the incident. The report can 
be made verbally but a written document must be submitted 
immediately, not to exceed 24 hours from the time the verbal report 
was made. 

b. The APNTS Administrative Council (ADCO will then meet with the 
HCD Program Director to discuss the issue at hand. 

c. The alleged abuser shall be given a 3-day period to be informed and to 
explain his or her side in writing. 

d. The alleged abuser shall be placed in a preventive suspension not 
exceeding 30 days during the course of the investigation. The accused 
is encouraged to participate by providing information and names of 
persons who may be interviewed as witnesses. 

e. After all the facts have been gathered, ADCO will then again convene 
to review the facts and arrive at a decision on the case. 

f. All information on the case shall be documented and be kept strictly 
confidential by ADCO. 

g. In the event the allegation is proven to be untrue and fabricated, all 
efforts should be made to restore the offended employee. Appropriate 
steps such as counseling and support shall be accorded the accused, the 
child and the person who did the reporting of the incident. 

h. In the event the allegation is proven true, the APNTS Policy on Child 
Abuse applies. An appropriate civil or criminal case may be filed 
against the accused as required. 

i. For child abuse cases involving foreign visitors, it shall be the 
responsibility of the MA-RE in HCD to refer the case to the President 
of APNTS. 

j. If the alleged abuser is a member of the ADCO or the HCD Program 
Director, the Regional Director of the Asia-Pacific Region of the 
Church of the Nazarene will be the one to make sure due process is 
followed.   

 

F. Statement of Commitment  

 

All individuals inside the APNTS campus including Asia Pacific Resource 
Center (APRC), Philippine Field Office (PFO), World Mission Communications 
(WMC), and Asia-Pacific Nazarene Theological Seminary (APNTS) faculty, 
staff, students, crew members, security guards, casual workers, office workers, 
parents, and caregivers (including nannies, Kids Klub teachers, Tae Kwondo 
instructors, and the like) shall sign and adhere to the following Statement of 
Commitment for the care and protection of children on campus.  
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• I will promote proper respect and dignity for all children and will 
demonstrate Christian love and care to them, regardless of their race, 
gender, age, religion, disability, social background or culture. 

• I will never act in ways that will shame, humiliate, or perpetrate any 
form of verbal, emotional, sexual, or physical abuse on a child. 

• I will promote the enforcement of disciplinary measures that are based 
on biblical principles of dignity and value of children, teach children 
responsibility, and reflect reasonable expectations for the age of the 
child. 

• I will never use inappropriate language, physically strike children, or 
develop physical or sexual relationships with them.   

• Reasonable, measured spanking one’s own children cannot be 
prohibited. There is a point, however, in which spanking could get out 
of control, even for one’s own children, and end up in abuse. Children 
must not be spanked, or anything else, by those who are not parents.  
Article 45 of Presidential Decree No. 603 “The Child and Youth 
Welfare Code” states that parents have the right to discipline the child 
as may be necessary for the formation of his good character, and may 
therefore require from him obedience to just and reasonable rules, 
suggestions and admonitions.”8 This right to discipline includes 
corporal punishment which is moderate in degree. However, House Bill 
6699 “The Anti-Corporal Punishment Act of 2009,” intends to prohibit 
the use of physical force to reprimand children, and deems as illegal 
verbal assaults and placing children in degrading or humiliating 
situation to correct their behavior. HB 6699 also covers corporal 
punishments in schools, institutions, youth detention centers, and the 
workplace. Penalties range from one month to six months 
imprisonment, or suspension of parental authority over the children. 
The bill is co-authored by 56 other representatives and is expected to be 
approved by Congress before the year ends. HB 6699 identifies forms 
of corporal punishments as: 

1. Use of physical force (twisting joints, pulling of ears or hair, 
shaving of hair, dragging or throwing a child, or cutting or 
piercing the skin) 

                                                             

8Presidential Decree No. 603, “The Child and Youth Welfare Code” 
Official Gazette; available from http://www.gov.ph/1974/12/10/presidential-
decree-no-603-s-1974/. 

  



APNTS Student Handbook 2015-16  13 

2. Forcing a child to perform physically painful or damaging act 
(holding weights with arms stretched, kneeling on stones, salt, 
or pebbles or squatting) 

3. Deliberate neglect of a child’s physical needs (starving a child 
if he or she doesn’t want to eat vegetables) 

4. Use of external substance to punish a child (putting hot pepper 
in the mouth when he curses, placing him in a container of 
water, or exposing him to smoke) 

5. Use of hazardous tasks and punishments (sweeping in the rain 
or under the heat of the sun) 

6. Confinement (being shut in a confined space, tied-up, or 
forced to remain in one place for an extended period of time) 

7. Verbal assaults, threats, or intimidation 
• I will not be alone or travel alone with a child without permission from 

the parent/guardian. I will engage in children’s activities only in open 
or visible places. 

• I will not solicit a dating relationship with a child or youth here at 
APNTS.  

• I recognize that I may face substantial adverse consequences for breach 
of this code of conduct.  

• I am aware that allegations of abuse will be reviewed and, as 
determined necessary by APNTS, investigated.  I recognize that, if I 
violate this code of conduct, I may be subject to applicable local laws 
and to organizational disciplinary measures.  

 

 

 

 

 

 

 

 

 

 

Pledge of Commitment  
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This pledge shall be made by all individuals inside the APNTS campus 
including Asia Pacific Resource Center (APRC), Philippine Field Office (PFO), 
World Mission Communications (WMC), and Asia-Pacific Nazarene 
Theological Seminary (APNTS) faculty and staff, students, crew members, 
security guards, casual workers, office workers, parents, and caregivers 
(including nannies, Kids Klub teachers, Tae Kwondo instructors, and the like): 

 

I have read and understood APNTS’s Statement of Commitment to Child 
Protection, including the Code of Conduct. I acknowledge that this Commitment 
states APNTS’s expectations of me in my service or association with this 
institution.   With my signature affixed herein, I agree to abide by this 
Commitment.   

 

NAME:  ________________________________  

JOB TITLE/POSITION: ______________     

DATE:    ______________________________ 

_________________________________  

SIGNATURE OVER PRINTED NAME  

 


